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Introduction  
Entrepreneurs who are interested in the field of internationalization of business need 

to possess the ability to think globally and have an understanding of international 

cultures. (CTI Reviews, 2016) By appreciating and understanding different beliefs, 

values, behaviours, and business strategies of a variety of companies within other 

countries, entrepreneurs will be able to internationalize successfully. Entrepreneurs 

must also have an ongoing concern for innovation, maintaining a high level of quality, 

be committed to corporate social responsibility, and continue to strive to provide the 

best business strategies and either goods or services possible while adapting to 

different countries and cultures. (Hyena, 2016) 

Motives can be resource orientated for example access to raw materials, workforce 

and so on. They can also be efficient orientated which refers for example to cost 

reduction potential by moving the production abroad. They can also be strategic 

motivated for instance the wish to expand the competencies of the company and by 

that to become more competitive. The main reason however is to access new 

markets (Coexinternationaltradeweb, 2016). 

Most studies educate theirs students to function in international businesses. Whether 

you find a job in a social direction or a science direction, English will be an important 

part of your future life. There is a great possibility that English is a requirement in 

your future job, and therefore that your job interview will be in English. This project 

will help you prepare for future job interviews.  

The coming 5-6 lessons will be spent on finding job opportunities, writing a formal 

letter, making a CV, and learning how to do well during a job interview. You will make 

a video in pairs in which you pretend to have a job interview.  
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Lesson 1: orientating  
Some of you might know what you want to be when you grow up, others might have 

no idea whatsoever. When you’re looking for a job, you start by orientating on what 

your abilities are and what you like to do. Based on that you might find which jobs 

you like.  

 

Exercise: 
Make a word web in which you write down interests, hobbies, skills, and jobs you 

may like.  

Then, find several job offers on the internet that might interest you. Below you can 

find a few websites that might help you, or you can use your own Google-skills to find 

a (international) job offer that interests you.  

 

If you have no idea what you want to be when you grow up, you can do an online test 

(see links below) to see what kind of jobs fit you. Keep in mind that this says nothing 

about your future just yet. 

 

Pick 3 job offers that you would like, and write down for each of them what kind of 

employee they are looking for, and what they need from their employee.   

 

 
United Kingdom 
http://www.jobsite.co.uk/ 
http://www.jobs.ac.uk/ 
 
Australia 
https://www.seek.com.au/ 
https://jobsearch.gov.au/ 
 
America 
https://www.indeed.com/l-United-States-
jobs.html 
https://www.monster.com/ 
 

 
New Zealand  
https://www.seek.co.nz/ 
http://www.workhere.co.nz/jobs 
 

Career test 

https://www.whatcareerisrightforme.

com/  

https://www.careerfitter.com/free_te
st/careerbuilder/test  
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Lesson 2: Letter of Application 

How to write a letter of application  
When writing a formal letter, you stick to a certain lay-out (see below). Besides that, you 

should use formal language. A lot of examples of this type of language, you can find on the 

wikiwijs.  

In very formal letters, you should: 

• make use of set formal expressions (see below) 

• not use contractions 

• not use idiomatic expressions or colloquialisms 

• use indirect rather than direct questions 

• express ideas in clear, polite language 

• use the most academic vocabulary he or she knows (usually words of Latin, 

Romance or Greek origin) 

• have a good, organised paragraph structure even for short letters. 

Lay out 
When you write a formal letter, you have to stick to a certain lay-out. The picture on the next 

page can help you.  

- In the top right corner you write your own address like this:  

Sint Josephstraat 106 

5017GK, Tilburg 

The Netherlands 

        - keep in mind that you do not include your name 

 

- Then, below your address but on the left side, you write the address of the person 

you are sending the letter to. The order of writing postal codes and city names etc. 

differs per country, but you should copy it the way it is presented by the sender.  

 

- Then the date is written on the Right side again, 1 line below the Address of the 

person you are sending the letter to.  

 

- Then you move to the left side again, to start your letter. 

o If you don’t know the person you are writing to, you start with “Dear 

Sir/Madam,”. You then also have to end your letter with ‘Yours faithfully” 

o If you do know the person you are writing to, you can use their last name. 

“Dear Mr. Jones or  Dear Ms. Smith”. You then have to end your letter with 

‘Yours sincerely” 

 

o When you’ve reached the end of the letter, you can write something like  

“I look forward to hearing from you soon.  

 

Yours faithfully, / Yours sincerely, 

*signature 

*your name* 
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Exercise:  
Pick one of the job offers you found last lesson and write a letter of application. Make 

sure you add your English curriculum vitae. You can find examples of CVs on the 

next pages.  

 

Letter: 

- Use the formal letter layout  

- Salutation according to the information that is given 

- Introduce yourself   

- Write down why you want to work for that certain company 

- Write down why they should hire you (mention your education, previous 

employments and skills) 

- Close the letter accordingly  

 

Curriculum Vitae  

- Personal details  

- Education and qualifications 

- Work experience 

- Interests and achievements 

- Skills  

 

Goals: 

- Learn language used in formal 

letter 

- Learn layout used for formal 

letter 

- Practise for PTA writing 

- Use linking words 

- Prepare your CV for in your later 

life.  

 

Tips: 

- With your education (HAVO/VWO 4) you will probably not get the job you have 

chosen. Think carefully about what education you might need, and say you 

have done that. Try to be realistic, though.  

- Sell yourself. You are one of the many that will apply for the job. Don’t be too 

modest.  

 

 

When asked what would make them automatically 

reject a candidate, employers said: 

• CVs with spelling mistakes or typos 61% 

• CVs that copied large amounts of wording 

from the job posting 41% 

• CVs with an inappropriate email address 35% 

• CVs that don’t include a list of skills 30% 

• CVs that are more than two pages long 22% 

• CVs printed on decorative paper 20% 

• CVs that detail more tasks than results for 

previous positions 16% 

• CVs that include a photo 13% 

• CVs that have large blocks of text with little 

white space  

 

13%https://www.kent.ac.uk/careers/cv.htm 
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lesson 3: Prepare for conversation 
In this part we’ll practise for an upcoming job interview. You’ll have to work together 

with a partner, and one of you will be the interviewer and the other will be the 

interviewee who wants to work at that company.  

 

Exercise 
Find a partner to work with and choose one of your picked jobs to continue with.  

Decide who will be the interviewer and who will be the interviewee.  

 

The interviewer:  

- Asks about past education 

- Asks about past employment 

- Asks about best skills 

- Asks about pitfalls  

- Asks for reaction on a certain case 

- Answers questions  

 

The interviewee 

- Answers interviewer’s questions  

- Asks about the future of the company  

- Asks what the interviewer’s favourite thing is about working at the company 

- Other fitting questions 

 

Write down what you can say/ask in the interview. This means you will probably have 

to look up information about the company online. If you cannot find the answers to a 

question, you have to imagine the answer yourselves. Try to be realistic.  
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Lesson 4: Prepare for job interview 
Job interviews are nerve-wracking. There is a lot at stake for both the candidate and 

the company, and it's tough to stand out in a sea of competing applicants. 

Candidates should be brave and ask the right questions, showing not only their 

serious interest, but also ensuring that the job is right for them. (Gausepohl, 2016) 

 

A lot of companies want to test the problem solving skills of their future employees. 

Teachers for example, can get asked how they would deal with students that refuse 

to listen or who keep failing tests for your subject.  

 

Some companies care more about the thinking skills than the solutions to the 

problems, and they’ll ask their candidates to solve difficult problems. The aim is to 

show your critical thinking skills by trying to solve the problem out loud. This can be 

stressful and hard, so that’s why we’ll practise this today.  

 

 

 


